
How to Order Course Materials 
Step by Step Instructions: 

1. Create an Account 

In order to place an order online you will need to create an account with the SCC Campus Store. If you 
already have an account you will need to log in before you checkout. 

• Click LOG IN in the top right-hand corner. 
• Click CREATE YOUR CUSTOMER ACCOUNT. 
• Complete all required fields. (Please include a valid email address. This is how the Textbook Center 

communicates with you regarding your order status.) 

2. Class Schedule 

Go to the TEXTBOOKS tab and click ORDER TEXTBOOKS. Enter your class schedule to view your 
materials. 

• Select the term. 
• Select your class department code (ex. BIOL). 
• Select your course number & section number (ex. 1117 03). 
• Repeat for all your classes, then click VIEW MATERIALS. 

3. Add your Materials & Supplies 

Here you will add the books to your cart then select the preferred condition of the books. 

• Add the books to your cart and click CONTINUE CHECKOUT to start the checkout process. 
• Select your preferences for how to update your order if your instructor makes changes to the course 

materials before your order is processed. 
• Click PAYMENT OPTIONS. 

4. Shipping & Payment Method 

• Select SHIPPING METHOD: UPS shipping or pick-up at store. 
• Verify your SHIPPING ADDRESS. Sorry, we cannot ship to PO boxes. 
• Select your PAYMENT method: credit card or charge to your student account (if charging is open). 

o To pay with a credit card, enter in all the required fields. 
o To add the purchase to your student account, select "Student Account/PSEO/Other" and 

enter your student ID# (Tech ID). 
 On the checkout page you can check which items in your cart can be charged to your 

student account.  
 If you choose to ship your order, an $8.99 shipping fee per order will apply. This fee 

may require you to enter a credit card, depending on how your student aid is funded. 
o If you are using specialty funding (PSEO or 3rd Party, etc.), please note this in the comments. 

• Click PLACE ORDER. 

5. Email Notifications 

You will receive an email confirmation after your order has been submitted. You will receive emails 
from mntextbooks@minneapolis.edu updating you on the status of your order. 
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